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**This  document  does  ml  circumvent  the  official  payroll  tracking  system  which  is  People  Plus, 

**This  document  is  to  ensure  EPA  personnel  assigned  to  the  1CP  or  a specific  Section,  Branch,  Group*  Dmsion,  ; 

are  accounted  for  and  to  assist  their  regional  managers  in  documenting  time  in  the  field  and/or  the  EEOC, 

**Thi$  completed  document  must  be  submitted  to  the  Finance  Section  Chief  (or  designated  Unit  Leader)  at  the  end  of  the  current  operational  period.  : 

Submission  of  this  document  is  the  responsibility  of  the  1 AP  designated  supervisor. 
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This  document  is  to  ensure  1PA  personnel  assigned  to  the  ICP  or  a specific  Section,  Branch,  Group, 'Division,  Unit,  Strike  Team  or  Task  Force,; 


[are  accounted  for  and  to  assist  their  regional  managers  in  documenting  time  in  the  field  and/or  the  REO€«  [ ___ 

**  This  completed  document  must  he  submitted  to  the  Finance  Section  Chief  (or  designated  Unit  l eader)  at  the  end  of  the  current  operational  period 


[Submission  of  this  document  is  the  responsibility  of  the  IAP  designated  supereiior, 
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